Fixed Expenses 2007-08
PRESIDENT

#628/Transititon

PROGRAMMING

#708/scholarship

#735/rituals & initiation

#720/Founders Day

#805/chapter retreats

SOCIAL STANDARDS

#665/guest & officer visits

#711/gifts & awards

#715ABC/social

MEMBER EDUCATION

#701/new member supplies

#705/new member activities

#733/well aware

MEMBERSHIP

#691/recruitment expenses

FINANCE

#605/utilities

#610/telephone

#615H/food and kitchen

#625/repairs/laundry/maintenance

#627/housing miscellaneous

#751/bank charges

Varies from chapter to chapter.

Varies from chapter to chapter.

Ritual loan payment; for chapters installed within the past 5 years.  Membership certificate amount to be announced.
Varies from chapter to chapter.

Varies from chapter to chapter.

Budget for a CDC and RCS visit.  Varies from chapter to chapter.  Income from #365 should cover these accounts.  Include formals, date parties, parent’s weekend, or other activities.

These should cover the cost of the New Member Education.

Varies from chapter to chapter.

Check to see if your campus has a “cap” for recruitment expenses.

Use last year’s actual expense figures, plus 5% more for cost-of-living increase.

Monthly service fees, NSF checks.

FOUNDATION

#741/contributions

#745/fund raiser

PANHELLENIC

#661/panhell & IFC dues

#664/activities

#695/alumnae relations

#732/public relations

COMMUNICATIONS

#731/chapter archives

#760/correspondence

PAID TO HOUSE CORPORATION

#602/rent

#630/payroll

#771C/parlor fees

#775D/house corp fees

#852/gift to house corp.

CHAPTER EXPENSES

#662/discounts

#670/petty cash

#675/miscellaneous

#679/copying & printing

#680/postage & supplies

#683/expense from prior year

#688/travel & workshops

#730/composite

#762/bad debt write-off

PAID TO EXECUTIVE OFFICES

#620/bonding insurance

#781A/new member fees

#785E/per capita dues

These vary from chapter to chapter.

Check with Greek Life/Panhellenic Council.

These vary from chapter to chapter.

The chapter must renew their yearly subscription to the ANCHORA $16.

Varies from chapter to chapter.

These figures must match the amounts stated on the Annual Agreement.

The chapter has a choice to give surplus money to the local house corporation for a specific purpose.

Make sure all discounts are given in accordance with your chapter’s standing rules and bylaws.

Use caution with this account.

Refer to year-end actual expenses.
Refer to year-end actual expenses and increase by 5%.

Should include all handbooks and supplies from EO.

This account supports all expenses (such as utilities) that were for the prior fiscal year.

Travel to Seminars/Convention.

Varies from chapter to chapter.

Collection transmittal for each debt processed for collections - $25.00.

Invoice from Executive Offices.

$30.00 for each new member.

$55.00 for each initiated member.

Due to EO November 1.

